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1.  All contractors doing work on site shall have a Business License from the State of West 
     Virginia and a Business License from the City of Charles Town, WV (Rev. 1).   
 
2.  Locating Openings:  Unless otherwise dimensioned, center doors and framed openings 
     between adjacent walls.

3.   Schedule:  The Contractor shall prepare a construction schedule prior to the start of the job 
      which will be reviewed at each progress payment request.

4.  Fire Safety:
     a)All materials stored at construction area, and/or in any area of the building, are to be 
        secured in a locked area.  Access to such areas is to be controlled by Owner and General 
        Contractor.
     b)All materials to be stored in an orderly fashion.
     c)All flammable materials to be kept tightly sealed in their respective manufacturer’s 
        containers. Such materials are to be kept away from heat.
     d)All flammable materials to be used and stored in an adequately ventilated space.

5.  Dust Control:
     a)Debris, dirt, and soot shall be kept to a minimum, and be confined to the immediate 
        construction area.
     b)Debris, dirt and dust to be cleaned up and cleared from building periodically to avoid 
        any excessive accumulation.
     c)Tape off and poly. doorways between work area and non work areas.

6.   Furnish all labor, materials, appurtenances, equipment, and services necessary and 
      required to complete all work so noted or depicted on the following drawings.

7.  All interior partition dimensions are from stud to stud, unless noted otherwise.

8.   Examine the conditions and preparations made for the performance of all work and notify 
      the Architect in writing of conditions detrimental to the proper and timely completion of 
      the work.  Do not proceed with work until conditions are made satisfactory for 
      performance of work.

9.   Order all specified materials and fabricated items with sufficient lead time so as not to 
     delay work in any manner.

10.  Care should be taken to protect all site and construction conditions throughout the course 
       of construction.  Should any damage occur, the contractor shall restore to the prior 
       condition.

11.  The Contractor shall make arrangements with the Architect to coordinate and  
       direct connection of service so as not to delay the progress of the job.

12.   Manufacturer’s recommendations and installation instructions shall be adhered to for all   
        materials used.

13.   The Contractor shall not scale the drawings.  In the event that a needed dimension is not 
        clearly indicated, notify the Architect at once.  Proceed with the affected work only upon 
        receipt of explicit direction by the Architect.

14.   The Contractor shall alert the Architect a minimum of 48 hours in advance of the 
        following field inspections: The Architect shall verify floor layout of walls prior to their 
        construction.  The Architect shall verify framing installation prior to installation of wall 
        board panels or block.  

15.   The Contractor shall collect all product warranties and relevant receipts on the project.    
        The Contractor shall compile this information and turn it over to the Architect prior to final 
         payment.  All work shall be warrented by the Contractor for one year from the date of 
         Substantial Completion.

16. Unless noted specifically that work is to be done by others or by the Owner, the Contractor  
       shall provide and install all work shown or described in the Contract Documents.

17.  All penetrations through fire and smoke rated construction shall be sealed.  See mechanical
       drawings for locations of fire and smoke rated dampers.

18.   Provide and maintain in a sanitary condition during the construction period adequate toilet 
        facilities for use of all employees from beginning to end of work; install at an approved location 
        to meet the requirements of the local health department.  Equip temporary toilets with 
        weatherproof enclosure doors.  Shield toilets to insure privacy.  Use of permanent plumbing 
        fixtures within the building during construction will not be permitted.

19.  The Contractor may locate a storage trailor on the Liberty Street Parking Lot during 
        construction.  Coordinate with the City of Charles Town.
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LIFE SAFETY NOTES

1.  General:  Unless otherwise indicated, work shall be done in accordance with IBC 2012
     National Code and NFPA 101 Life Safety Code 2009.     
 
2.  The IBC construction classification for the existing two story structure is Type IIIB.  

3.  The NFPA construction classification for the existing structure is Type III (200).  The 
     proposed renovation includes the installation of an NFPA 13 sprinkler system.  First floor 
     area is 4,500 sf and the second floor is 2,900 SF, both of which are less than the maximum 
     allowed area of 8,000 and 4,000 SF respectively according Appendix B of Title 87. 

4.  The NFPA Occupancy Classification for Charles Washington Hall is Group A Assembly, 
     for the meeting hall on the second floor and the restaurant on the first floor.  Other spaces 
     on the first floor include use group Group M Merchantile.  

4.  Two fire extinguishers and fire extinguisher boxes shall be provided per floor by the Owner     

     and installed by the Contractor where shown on the drawings.

5.  The Contractor shall secure permits from the City of Charles Town for the proposed work.
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ADMINISTRATIVE NOTES

1.  State wage rates apply to this project.     
 
2.  Bid, performance, and labor & material bonds are required for this project.

3.  Applications for payment shall be submitted by the Contractor in triplicate at the end of 
     the month. The retainage amount shall be 10% up until Substantial Completion, at which 
     point the retainage may be reduced to 5% provided the project is on schedule.

4.  Certified payrolls are required on this project.
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