
(Do not write in space below)
DATE:__________________
BID OPENING WITNESSES: 
______________________________________________
STATE SYSTEM OF HIGHER EDUCATION

Shippensburg University of Pennsylvania

Shippensburg, Pennsylvania
Proposal for:
SU-2010/6B
Project:   Martin House Renovations
Bidder’s Name:  ______________________________________________________________
Street Address:  ______________________________________________________________
Federal Identification #                                         Telephone Number______________________
To: Shippensburg University of Pennsylvania of the State System of Higher Education

Sirs:

In conformity with the plans and specifications on file at the System University and the other Contract Documents including Instruction to Bidders, Standard Form of Agreement, Contract Bond (if required) and the General Provisions of the Contract, which are made a part hereof, as if fully set forth herein, the Proposal Form, Special Requirements, General Requirements and any Addenda issued changing any part of the Contract Documents, the undersigned submits this Proposal.

If required, the undersigned encloses herein as a proposal guaranty, a certified check or bank cashier's check, drawn to the order of the System University, or a bid bond on the form furnished by the System, indemnifying the System in an amount not less than 5 percent which, it is understood, will be forfeited if this proposal or any part thereof is accepted by the System and the undersigned shall fail to furnish approved contract bond (if required) and execute the contract within the time stated in the Instruction to Bidders; otherwise said check or bid bond shall be returned. All checks or bid bonds not forfeited under the terms of bidding, except for the two lowest responsive, responsible bidders, shall be returned on or before the 30th day subsequent to the bid opening. The guaranty of the two lowest responsive, responsible bidders, except where forfeiture of security is required, shall be returned upon execution of the contract bonds by the lowest responsive, responsible bidder. In the event the contract is not awarded by the System, the guaranty of the two lowest bidders will be returned on or about sixty (60) days after the date of the bid opening unless an extension is granted by them.

It is proposed to provide and deliver all materials, water, tools, equipment, light, power, tests and transportation; secure all permits and licenses; to do and perform all labor, superintendence and all means of construction; pay all fees and do all incidental work; and to execute, construct and finish in an expeditious, substantial and workmanlike manner the project in accordance with the plans and specifications to the satisfaction and acceptance of the System University for the project  for the price hereinafter stated.

It is understood that the System University reserves the right to reject any or all proposals, or any part thereof, or items therein, and to waive technicalities required for the best interest of the State System of Higher Education. It is further understood that competency and responsibility of bidders will receive consideration before the award of the contract.

This proposal is submitted with the understanding that the contract shall be completed in accordance with the schedule stated on page 2 of 5 of the Notice to Contractors, and that time of completion of the work shall be considered as of the essence of this contract.  Extension of time beyond the above-stipulated date shall be agreed to in writing.

A detailed breakdown sheet of the work and the contract price of the work involved will be submitted to the System University promptly after the execution of the contract. The contractor shall use the Schedule of Values form provided by the System.

The insurance policy to cover fire and extended coverage shall be submitted for the contract price, less uninsurable items such as excavation, roads or walks. If the insurance submitted is less than the contract price, the contractor must submit a letter justifying the insurance coverage. The System University reserves the right to designate the proper coverage amount.

The base bids as called for, are submitted in the spaces provided below.  An omission of prices requested in the Proposal will be sufficient cause for rejection of your bid as being incomplete, and non-responsive. 

BASE BIDS AND BID ALTERNATES
SU-2010/6B: MARTIN HOUSE RENOVATIONS
GENERAL CONSTRUCTION (2010/6B.1)
BASE BID #1:
Work complete as shown on the drawings and described in the specifications, for the Lump Sum Price of:

__________________________________________________ Dollars $__________________           




(Written)





(Figures)
BID ADD ALTERNATE NO. 1: Garage Doors

The amount to be added to the Base Bid amount to remove the existing three (3) garage doors and install two (2) new garage doors (1 single car and 1 double car) with electric garage door openers, including re-working of the existing brick wall/creation of the new wider, arched opening. (Base Bid amount to include the replacement of the three (3) single doors with new doors including new electric openers).

__________________________________________________ Dollars $__________________





(Written)





(Figures)

BID ADD ALTERNATE NO. 2: Third Floor Guest Bedroom and Bathroom

The amount to be added to the Base Bid amount to carry out all general construction work in connection with the renovations at the Third Floor Guest Bedroom 305 and Guest Bathroom 306.

__________________________________________________ Dollars $__________________





(Written)





(Figures)

BID DEDUCT ALTERNATE NO. 3: Interior Painting

The amount to be deducted from the Base Bid associated with wall and trim, priming, and painting of all walls, trim, windows, and all other miscellaneous currently painted items. (This painting work would be carried out by the Owner and coordinated by the General Contractor if this Alternate is accepted. The General Contractor is responsible for making the surfaces paint ready if this Alternate is accepted). Preparation, priming, and painting of all ceilings is to be included in the Base Bid amount.

__________________________________________________ Dollars $__________________




(Written)





(Figures)

Bid Alternate prices shall be inclusive of all costs, to include for labor, materials, equipment, supervision, overhead, profit, and bond, in connection with the work described for that Bid Alternate.

The System may accept any or all of the Bid Alternates in any combination with the Base Bid.  The System also reserves the right to accept or reject any or all Bid Alternates.

Bid evaluation will be based on the lowest combination of Base Bid and Alternates that can be awarded within the funds budgeted for award.

TO BE FILLED IN IF ADDENDA ARE ISSUED
The bidder acknowledges receipt of the addenda hereinafter enumerated which have been issued during the period of bidding and agrees that said addenda shall become a part of this contract.  The bidder shall list below the numbers and issuing dates of the addenda received:

	Addenda No. __

Addenda No. __

Addenda No. __
	Issuing Date __________

Issuing Date __________

Issuing Date __________
	Addenda No. __

Addenda No. __

Addenda No. __
	Issuing Date __________

Issuing Date __________

Issuing Date __________




______________________________________

Bidders - Firm Name

______________________________________

______________________________________

Address
______________________________________

Phone

______________________________________

Fax

______________________________________
Email
The base bids as called for, are submitted in the spaces provided below.  An omission of prices requested in the Proposal will be sufficient cause for rejection of your bid as being incomplete, and non-responsive. 

BASE BIDS AND BID ALTERNATES
SU-2010/6B: MARTIN HOUSE RENOVATIONS
HVAC CONSTRUCTION (2010/6B.2)
BASE BID #1:
Work complete as shown on the drawings and described in the specifications, for the Lump Sum Price of:

__________________________________________________ Dollars $__________________           




(Written)





(Figures)

BID ADD ALTERNATE NO. 1: Third Floor Guest Bedroom and Bathroom

The amount to be added to the Base Bid amount to carry out all HVAC work in connection with the renovations at the Third Floor Guest Bedroom 305 and Guest Bathroom 306.

All the work associated with the following scope of work:
__________________________________________________ Dollars $__________________           




(Written)





(Figures)

Bid Alternate prices shall be inclusive of all costs, to include for labor, materials, equipment, supervision, overhead, profit, and bond, in connection with the work described for that Bid Alternate.

The System may accept any or all of the Bid Alternates in any combination with the Base Bid.  The System also reserves the right to accept or reject any or all Bid Alternates.

Bid evaluation will be based on the lowest combination of Base Bid and Alternates that can be awarded within the funds budgeted for award.
TO BE FILLED IN IF ADDENDA ARE ISSUED
The bidder acknowledges receipt of the addenda hereinafter enumerated which have been issued during the period of bidding and agrees that said addenda shall become a part of this contract.  The bidder shall list below the numbers and issuing dates of the addenda received:

	Addenda No. __

Addenda No. __

Addenda No. __
	Issuing Date __________

Issuing Date __________

Issuing Date __________
	Addenda No. __

Addenda No. __

Addenda No. __
	Issuing Date __________

Issuing Date __________

Issuing Date __________




______________________________________

Bidders - Firm Name

______________________________________

______________________________________

Address

______________________________________

Phone

______________________________________

Fax

______________________________________
Email
The base bids as called for, are submitted in the spaces provided below.  An omission of prices requested in the Proposal will be sufficient cause for rejection of your bid as being incomplete, and non-responsive. 

BASE BIDS AND BID ALTERNATES
SU-2010/6B: MARTIN HOUSE RENOVATIONS
PLUMBING CONSTRUCTION (2010/6B.3)

BASE BID #1:
Work complete as shown on the drawings and described in the specifications, for the Lump Sum Price of:

__________________________________________________ Dollars $__________________           




(Written)





(Figures)

BID ADD ALTERNATE NO. 1: Third Floor Guest Bedroom and Bathroom

The amount to be added to the Base Bid amount to carry out all Plumbing work in connection with the renovations at the Third Floor Guest Bedroom 305 and Guest Bathroom 306.
All the work associated with the following scope of work:

__________________________________________________ Dollars $__________________           




(Written)





(Figures)

Bid Alternate prices shall be inclusive of all costs, to include for labor, materials, equipment, supervision, overhead, profit, and bond, in connection with the work described for that Bid Alternate.

The System may accept any or all of the Bid Alternates in any combination with the Base Bid.  The System also reserves the right to accept or reject any or all Bid Alternates.

Bid evaluation will be based on the lowest combination of Base Bid and Alternates that can be awarded within the funds budgeted for award.

TO BE FILLED IN IF ADDENDA ARE ISSUED
The bidder acknowledges receipt of the addenda hereinafter enumerated which have been issued during the period of bidding and agrees that said addenda shall become a part of this contract.  The bidder shall list below the numbers and issuing dates of the addenda received:

	Addenda No. __

Addenda No. __

Addenda No. __
	Issuing Date __________

Issuing Date __________

Issuing Date __________
	Addenda No. __

Addenda No. __

Addenda No. __
	Issuing Date __________

Issuing Date __________

Issuing Date __________




______________________________________

Bidders - Firm Name

______________________________________

______________________________________

Address

______________________________________

Phone

______________________________________

Fax

______________________________________
Email
The base bids as called for, are submitted in the spaces provided below.  An omission of prices requested in the Proposal will be sufficient cause for rejection of your bid as being incomplete, and non-responsive. 

BASE BIDS AND BID ALTERNATES
SU-2010/6B: MARTIN HOUSE RENOVATIONS
ELECTRICAL CONSTRUCTION (2010/6B.4)

BASE BID #1:
Work complete as shown on the drawings and described in the specifications, for the Lump Sum Price of:

__________________________________________________ Dollars $__________________           




(Written)





(Figures)

BID ADD ALTERNATE NO. 1: Third Floor Guest Bedroom and Bathroom

The amount to be added to the Base Bid amount to carry out all Electrical work in connection with the renovations at the Third Floor Guest Bedroom 305 and Guest Bathroom 306.
All the work associated with the following scope of work:

__________________________________________________ Dollars $__________________           




(Written)





(Figures)
Bid Alternate prices shall be inclusive of all costs, to include for labor, materials, equipment, supervision, overhead, profit, and bond, in connection with the work described for that Bid Alternate.

The System may accept any or all of the Bid Alternates in any combination with the Base Bid.  The System also reserves the right to accept or reject any or all Bid Alternates.

Bid evaluation will be based on the lowest combination of Base Bid and Alternates that can be awarded within the funds budgeted for award.
TO BE FILLED IN IF ADDENDA ARE ISSUED
The bidder acknowledges receipt of the addenda hereinafter enumerated which have been issued during the period of bidding and agrees that said addenda shall become a part of this contract.  The bidder shall list below the numbers and issuing dates of the addenda received:

	Addenda No. __

Addenda No. __

Addenda No. __
	Issuing Date __________

Issuing Date __________

Issuing Date __________
	Addenda No. __

Addenda No. __

Addenda No. __
	Issuing Date __________

Issuing Date __________

Issuing Date __________




______________________________________

Bidders - Firm Name

______________________________________

______________________________________

Address

______________________________________

Phone

______________________________________

Fax

______________________________________
Email
PROPOSAL SIGNATURE PAGE
When the bidder is an individual:
________________________________________
(Signature)

_____________________________________

______________________
(Witness)






(Date)
When the bidder is a partnership:
_________________________________________
(Partnership Name)

_________________________________________ 

(Partner)

_________________________________________ 

(Partner)

_____________________________________

______________________
(Witness)






(Date)
When the bidder is corporation:
_________________________________________
(Corporate Name)

_________________________________________

(President/Vice President)

(CORPORATE SEAL)




_________________________

(Date)

ATTEST:

____________________________________
(Secretary/Treasurer)

STATE SYSTEM OF HIGHER EDUCATION
CONTRACT COMPLIANCE REQUIREMENTS
	Contractor (include trade name):


	Contract #

If given Phase       , Part______

	Business Address:


	Project Location:



	Telephone Number(s):

Fax Number:

Email Address: 
	Type of Ownership:

            Corporation

            Partnership

            Sole Proprietor

	Nature of Business:


	

	Identity of union(s) with whom the Contractor has an agreement:

Local #          Name                       Address                                                   Telephone #

The Contractor is operating under:

Philadelphia Plan or conciliation agreement

Pittsburgh Plan

    * Attach a copy

_____ any other decree

_____ none of those mentioned




STATE SYSTEM OF HIGHER EDUCATION

CONTRACT COMPLIANCE REQUIREMENTS
Contractor's Name:  ______________________________________ Contract #: _______________
Contractor's Equal Employment Opportunity Officer: ______________________________
Contract Location:   _____________________________________________________
1. The contractor agrees to send a signed statement of the Contractors Notice of the Nondiscrimination Clause to all subcontractors, suppliers, vendors, and labor organizations, as required.

2. The undersigned, in person or by duly authorized representative, hereby certifies that the contractor shall comply with the provisions of 22 Pennsylvania Code Chapter 509 and all statutes and regulation regarding equal opportunity employment and agrees that the following steps will be taken to assure equal opportunity in employment:

a. Require that all advertisements for personnel contain the notation "an Equal Opportunity Employer" and that all advertisements be inserted in newspapers having a large general circulation, or other media reaching a large portion of the population in the area and among minority groups.

b. Use direct and systematic recruitment of personnel through the applicable public (PA Job Service) and private employee referral sources likely to yield qualified minority group applicants, including but not limited to schools, colleges and minority group organizations.

c. Encourage minority group applicants through referral by current employees.

3. It is further hereby agreed as part of this application that, in order to assure nondiscriminatory hiring, the following steps shall be taken:

a. All members of contractor’s staff authorized to hire and discharge or to recommend such actions are fully cognizant of the Contractor’s Equal Employment Policy commitments as required by the nondiscrimination clause of this contract.

b. Cooperation will be actively sought with unions, where applicable, to develop programs to assure qualified minority group persons of equal opportunity for employment and training.

4. It is further hereby agreed, that the contractor will make use of apprenticeship and/or other training programs by:

a. Assisting minority group members to enter pre-apprenticeship training programs; and/or,

b. Actively assisting minority group employees to increase skills to be eligible for upgrading; and/or,

c. Actively participating in programs for fair and equal consideration of all applicants, such programs having been approved by the Bureau of Apprenticeship and Training of the U. S. Department of Labor, and/or the Pennsylvania Apprenticeship and Training Council, where applicable.

5. It is also agreed that when bids are being solicited, the contractor shall actively solicit bids from minority subcontractors and suppliers.

6. It is further agreed that effort will be made to obtain qualified minority group representation in all classes of employment on the job and in phases of work.

7. It is further agreed that the contractor will submit a progress report (STD-21) on a monthly basis for the life of the project that demonstrates implementation of the agreed to provisions of the Contract Compliance Regulations.

8. It is further agreed that during the term of the contract, the contractor shall agree to the following:

Nondiscrimination/Sexual Harassment Clause

In the hiring of any employees for the manufacture of supplies, performance of work, or any other activity required under the Agreement or any subcontract, the Contractor, subcontractor, or any person acting or behalf of the Contractor or subcontractor shall not by reason of gender, race, religious creed, or color, discriminate against any citizen of this Commonwealth who is qualified and available to perform the work to which the employment relates.

Neither the Contractor nor any subcontractor nor any person on their behalf shall in any manner discriminate against or intimidate any employee involved in the manufacture of supplies, the performance of work, or any other activity required under the Agreement on account of gender, race, religious creed, or color.

The Contractor and subcontractors shall establish and maintain a written sexual harassment policy and shall inform its employees of the policy.

The Contractor and each subcontractor shall furnish all necessary employment documents and records to and permit access to its books, records, and accounts by the Contracting Officer and the Department of General Services’ Bureau of Minority and Women Business Opportunities for purposes of investigation to ascertain compliance with the provisions of this Nondiscrimination/Sexual Harassment clause.  If the Contractor or any subcontractor does not possess documents or records reflecting the necessary information requested, it shall furnish such information on reporting forms supplied by the Contracting Officer or the Bureau of Minority and Women Business Opportunities.

The Contractor shall include the provisions of this Nondiscrimination/Sexual Harassment clause in every subcontract so that such provisions will be binding upon each subcontractor.

The System may cancel or terminate the Agreement, and all money due or to become due under the Agreement may be forfeited for a violation of the terms and conditions of this Nondiscrimination/Sexual Harassment clause.

Dated at                                                      this               day of                                           , 20 ____
______________________________

_______________________________
(Name of contractor)



(Signature & title of person signing)

BY:

COUNTY OF ____________________________SS:
COMMONWEALTH OF____________________________
                                                                             being duly sworn, deposes and says that he is

                                                                            of ____________________________
and acknowledges that he executed the foregoing statement for the purpose herein contained.

My commission expires:
Sworn to before me this                day of                                     , 20                .

____________________________ 

(Notary Public)

 SEQ CHAPTER \h \r 1Minority Business and Women Business Enterprise

Participation in Facilities Projects

I. 
Scope.
This program is derived from the State System of Higher Education Board of Governors Draft Regulation Minority Business and Women Business Enterprise Participation in Facilities Projects, Title 22: 507.20, and is applicable to all contracts to be administered by the State System of Higher Education for maintenance, repair, alteration, or improvements to existing and/or construction of new facilities.

II. 
Definitions.
The words or terms listed below shall be defined as stated when used in these regulations unless the text clearly indicates otherwise:

Alteration - Modifications made to a facility to change the physical structure or environment of the spaces within the facility.

Award - The issuance of a contract to the bidder or firm that submitted the lowest responsive responsible bid that has been determined to be in conformance with the advertised specifications and bidding requirements.

Certified MBE/WBE - Written designation given to a business enterprise by a duly constituted public body that attests that the business enterprise has submitted evidence of satisfying the minimum criteria established by that body for recognition of ownership by an individual or group of individuals recognized as a minority due to race or gender.

Commitment - A conditional written promise that a written quote given at the time of bid will be honored at the amount quoted or in a lesser amount, if acceptable by mutual negotiations, for the scope of work and/or materials specified. The bidder is obligated to make an award in the amount quoted to the firm submitting the lowest quote, only to the extent that there is an agreement as to the scope of work and/or materials specified at the time of bid.

Construction - The erection of an addition or improvement to an existing facility or a new building or structure or creation of new building space or a structure using component or pre-assembled building materials.

Facility - Any building, structure, infrastructure, utility or improvement placed or naturally occurring in and above the real estate (land) at a State System university, branch campus, or environmental center.

Facilities Contract - Written, legally binding agreements between a contractor and the State System of Higher Education for maintenance, repair, alteration, improvement, or new construction work for facilities managed by the State System of Higher Education.

Improvement - The addition of a facility amenity, such as installation of central air conditioning that was not part of the structure when originally constructed.

Maintenance - The minor work performed routinely on a facility to prevent premature failure of the components used to construct the facility and/or the return of failed components to useful service without complete repair or replacement of the component or a major portion thereof.

MBE/WBE - A business enterprise that is owned/operated by a person or persons considered to be a minority due to race or gender. In order to fulfill the provisions of these regulations, the firm must satisfy established criteria by a duly constituted public body as being owned by an individual or group of individuals recognized as a minority due to race or gender and receive a certification designation by that public body.

Non-minority - An individual or firm that has not been certified as a minority business or women business enterprise by a duly constituted public body.

Notice-to-Proceed (NTP) - Written direction given to the responsible firm that has submitted the lowest responsive bid to whom the contract has been awarded and approvals obtained from all required parties such that work on the contract may commence with work to be completed within the number of days specified in the contract documents.

Proactive Solicitations - Aggressive effort taken by the bidder to obtain written quotes for subcontracts and/or material purchases from certified MBE/WBE firms to submit with his/her bid so as to reach or exceed the reasonable effort award amount established for the contract without discrimination against any individual or business due to race or gender. The bidder is prohibited from submitting a quote for the scope of work for which he/she obtains quotes from certified MBE\WBE firms.

Professional Agreement - Written, legally binding instrument between a professional architectural or engineering firm to prepare plans, specifications and bidding documents for maintenance, repair, alteration, improvement or new construction of System facilities.

Reasonable Effort Award Amount - That amount of the work for which bids or quotes can reasonably be expected to be obtained from certified MBE\WBE firms based on the scope of work of the project and current demographics concerning available qualified MBE/WBE subcontractors, suppliers, and vendors. The State System of Higher Education has the exclusive and sole right to establish this amount for any and all contracts it bids.

Repair - Restoration or replacement of major building systems or components used in construction of the entire facility that fail or wear out before the entire facility, such as roofing systems, heating, ventilation or air conditioning systems, etc.

System - Shortened name used in these regulations for the State System of Higher Education, which was created and regulated by Act 188 of 1982, and amendments thereto.

III. 
Proactive Effort Policy.
Certified Minority Business and Women Business Enterprises shall be solicited proactively and encouraged to submit competitive written bids or quotes for System facilities projects by the System and the prime contractors submitting bids for System facilities projects for portions of the work, and, depending on written bids received, contracts or subcontracts awarded for the work, if determined to be the firm submitting the lowest responsive responsible bid or quote. System procurement officers shall proactively solicit bids directly from certified MBE/WBE firms as prime contractors.

Each non-minority bidder must proactively solicit participation by certified Minority Business Enterprise and Women Business Enterprise (MBE/WBE) subcontractors and suppliers, when specified. All bidders are further required to document such proactive effort by completion and submission of the MBE/WBE Subcontractor and Supplier Solicitation Information Sheet shown in Exhibit A.

Minority Business and Women Business Enterprises are encouraged to submit bid proposals directly for System facilities projects, to act as prime contractors. As MBE/WBE firms, they are not required to provide any documentation regarding proactive solicitation. However, when submitting the Bid Proposal, all MBE/WBE firms must indicate on the Solicitation Information Sheet (Exhibit A) that they are Certified MBE/WBE firms, and record their Certification Number on the place indicated.

It is important to note that the MBE/WBE provisions of these regulations are unique to State System of Higher Education contracts. It is expected that responsive responsible bidders must proactively make a reasonable effort, as defined in Section IV-Reasonable Participation, to seek and incorporate a reasonable proportion of participation of certified minority and women business enterprises in each facilities project.

IV. 
Reasonable Participation.
At a minimum, a reasonable effort by bidders for certified MBE/WBE participation in this project is proactive solicitation such that award of subcontracts or purchases totaling (reasonable effort award amount) could be made to contractors, subcontractors, suppliers, or vendors who have been certified as valid MBE/WBE entities. This reasonable effort award amount serves exclusively as a threshold in determining bidder responsiveness.


A.
If the bidder makes commitments to certified MBE/WBE firms at or above the reasonable effort award amount at the time of receipt of bids, the bidder will be considered to have met the minority participation requirements for the project.


B.
When the reasonable effort award amount clearly has not been attained, as is evident from the commitments made to subcontractors or vendors based on their quotes submitted at the time of receipts of bids, in order to avoid rejection as non-responsive, the bidder's evidence of proactive solicitation on the MBE/WBE Subcontractor and Supplier Solicitation Information Sheet must show that the reasonable effort awards in that amount could have been made because the bidder proactively solicited for sufficient different types of subcontracts or material purchases from certified MBE/WBE firms to reach the reasonable effort award amount but:



1.
written quotes were not received from certified MBE/WBE or non-minority firms that equal or exceed the reasonable award amount, but a proactive effort was demonstrated to have been made to obtain certified MBE/WBE participation.



2.
did not receive written quotes from certified MBE\WBE firms, but did receive written quotes from non-minority firms that did equal or exceed the reasonable effort award amount, and commitments were made to those non-minority firms submitting the lowest quotes; or



3.
written quotes were received from certified MBE/WBE firms at or above the reasonable award amount, but lower written quotes were received from non-minority firms, and commitments were made to at least one non-minority firm which submitted the lowest written quote at the time of receipt of bids for the same work or materials.

V. 
Responsiveness.

Bidders must show proof of their proactive solicitation efforts by submitting:


A.
At the time of receipts of bids, provide a completed MBE/WBE Subcontractor and Supplier Solicitation Information Sheet (Exhibit A).


B.
The bid proposal shall include copies of the following:



1.
the written solicitations to MBE\WBE firms.



2.
all solicited and unsolicited written quotes received from certified MBE/WBE firms.



3.
written quotes from all non-minority firms that are lower than the lowest quote received from a certified MBE/WBE firm, when award is to be made to other than the certified MBE/WBE firm submitting the lowest quote.



4.
letters of commitment to the certified MBE/WBE or non-minority firm submitting the lowest written quotes.



5.
explanatory information required, as specified below, when commitments cannot be made to certified MBE/WBE firms in the reasonable effort award amount.




a.
List by type of work the certified MBE/WBE firms solicited, and the type of work or materials for which solicitations were not made and the reasons why.




b.
State why written commitments were not made for the lowest certified MBE/WBE written quotes received.




c.

State reasons, if known, why written quotes were not received from solicited firms, or why unsolicited written quotes were not accepted and commitments made.

Failure to submit the required information as shown on the Solicitation Information Sheet (Exhibit A) related to MBE/WBE solicitation, quotes, and commitments is sufficient cause for rejection of the bidder's bid as non-responsive.  Failure to submit all solicited and/or unsolicited quotes shall also be sufficient cause for rejection of the bidder's bid as non-responsive.

Mailings to large numbers of certified MBEs and WBEs which are intended to provide notice of a contractor's interest in bidding a construction project will not be deemed solicitation, but rather will be treated as informational notification only. The bidder must contact the certified MBE/WBE firms directly and request written quotes for the work or materials the firm plans to subcontract or purchase to satisfy the reasonable effort award amount.

Bidders should only list solicitations (on Exhibit A) made to certified MBE/WBE subcontractors, manufacturers, or suppliers whose work, materials, or supplies are within the project scope and are related to the project or portions thereof, and which a reasonable and prudent bidder would purchase or subcontract for the project. Bidders must show that the MBE/WBE firms solicited are certified MBE/WBE contractors, suppliers, or vendors as identified below in the Section VII MBE/WBE Certification.

Suppliers who commonly and ordinarily stock materials customarily found in the industry and are certified as MBE/WBE firms are considered as full participators in the System's program. Suppliers who do not stock materials, as is common and ordinarily the custom in the industry and a part of the industry's trade practice, but have been certified as a supplier for a particular product or products as a certified MBE/WBE firm by a duly constituted public body, are considered as full participants in the System's program.

Bidders who cannot clearly demonstrate that written commitments have been made that equal or exceed the reasonable effort award amount at the time of receipt of bids must submit, at anytime prior to the time of and at the place designated for the Bid Opening, an explanation of why such commitments could not be made. The explanation should indicate the proactive efforts taken to solicit participation and demonstrate that the bidder did not engage in discriminatory practices in solicitation and commitment of subcontracts and/or supply contracts.

VI. 
Determination of Responsiveness.

The procurement office issuing the contract will review the documentation submitted and perform evaluations to determine whether or not proactive solicitation was conducted and/or subsequent commitments were made which total the reasonable effort award amount, or if acceptable reasonable explanations were provided.  These evaluations will determine responsiveness.  A finding of non-responsiveness will result in rejection of the bid.


Evaluations will include review of the documentation for meeting the following standards:


1.
The bidder showed proactive effort by soliciting and documenting the required quotes from certified MBE/WBE firms to demonstrate that the reasonable effort award amount was, or could have been achieved. The proactive solicitation effort by the bidder must provide sufficient time for the MBE\WBE firm to properly formulate a response.


2.
The bidder documented solicitation of a varied selection of MBE/WBE firms that appear to be categorized as performing the required subcontracting effort.


3.
Based on items one and two above, the bidder may be found to have shown a proactive effort regarding MBE/WBE firms as required under this policy.


If accepted by the certified MBE/WBE firm, commitments made at the time of receipt of bids must be maintained throughout the term of the contract, unless a change in commitment to these firms is pre-approved by the System.

VII. 
MBE/WBE Certification.
Certification as a bona fide minority or women-owned business enterprise must be made within statutory requirements set forth in the Act of December 21, 1984, No. 230, P.L. 210, 18 Pa. CSA, Section 4107.2 by any duly constituted public body. Certification of an entity as an MBE/WBE means only that the applicant has submitted information that qualifies it as an MBE/WBE in terms of its ownership and control. Certification does not address the ability of the MBE/WBE to perform the required services.

The Bureau of Minority & Women Business Opportunities provides resources, certifies and instructs minority and women businesses how to pursue opportunities through state contracting.  The office also oversees the statewide contract compliance program.  Information is available at the following site or for other information call 717-787-6708 or 717-787-7380 or email:  gs-bmwbo@state.pa.us.
Use the database web page to search and identify MBE/WBE by discipline or area of service at:  http://www.dgs.state.pa.us/bcabd/site/default.asp.

VIII. Contractual Obligations.
The proposal of the lowest conforming bidder, including the completed MBE/WBE Subcontractor and Supplier Solicitation Information Sheet and accompanying documents regarding solicitation and commitments to certified MBE/WBE firms, shall be considered as incorporated in and become contractual obligations under the terms and conditions of the contract awarded to the lowest responsive, responsible prime contractor.

The System will send copies of the successful contractor's award letter to those certified MBE\WBE or non-minority firms who presented the lowest written quotes and received commitments from the successful contractor at the time of receipt of bids. This will serve as notice to the certified MBE\WBE or non-minority firms to anticipate contract awards upon Notice to Proceed to the successful contractor.

After receipt of Notice to Proceed with the contract, the contractor must offer contracts at no less than the amount stated in the written quote (unless mutually agreed upon) to the firm presenting the lowest written quote at the time of receipt of bids.

If the certified MBE/WBE or non-minority firm which made the lowest written quote rejects the offer, award may be made to any other qualified subcontractor or vendor, at a price lower than the next lowest written quote received for the same work at the time of receipt of bids, without penalty of invalidating the contractor's MBE/WBE participation. Otherwise, award must be offered to the firm that presented the next lowest written quote for the same work at the time of receipt of bids.

Failure to offer and, if accepted, award such work to a lower qualified or any successive low bidder constitutes a potential breach of the System's MBE/WBE program, and the contract may be terminated. The successful contractor's contract price will not be adjusted in any circumstance to accommodate rejected offers or commitments made to subcontractors, vendors or suppliers to satisfy the MBE/WBE provisions.

STATE SYSTEM OF HIGHER EDUCATION

MBE/WBE SUBCONTRACTOR AND SUPPLIER

SOLICITATION INFORMATION SHEET

	(1) Company Name:

    Address:

   Telephone: (           )
	Important Note:  Failure to complete this Sheet and   submit it with the bid opening date will be sufficient cause for rejection of the bid as non-responsive.
	(2) Contract Number:

    Project Name:


   ALL FIRMS SOLICITED OR WHICH HAVE PROVIDED UNSOLICITED QUOTES MUST BE INCLUDED ON THIS FORM AND ATTACHED.

	(3) Company Name, Address, Zip Code, Tel. No. with Area Code and Contact Person's Name
	(4) Certif. No.
	(5) Type of Work to be Performed and/or Material to be Supplied


	(6)

Contact Date
	(7) Estimated Value

($000)
	(8) Quotes


	(9) Commitment

   

	
	MBE/WBE
	
	
	
	Rec.

Y/N
	Amt.

($000)
	MUST ATTACH
	Made  Y/N
	MUST ATTACH

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


	Information regarding certified Minority and Women Business Enterprise (MBE/WBE) may be obtained from the Commonwealth of Pennsylvania, Bureau of Minority & Women Business Opportunities, at 717-783-3119, fax 717-787-7052, email:  gs-bmwbo@state.pa.us, or Main Office:  Room 611, North Office Building, Harrisburg, PA 17125. You may also access the following web page in order to identify MBE/WBE: http://www.dgsweb.state.pa.us/mbewbe/VendorSearch.aspx.



INSTRUCTION SHEET

MBE/WBE Subcontractor and Supplier

Solicitation Information Sheet

(1)
Complete your company name and street address, with the name and telephone number of the person to be contacted regarding any questions about information provided.

If the company submitting a bid proposal is a certified MBE or WBE firm, state so in item #3, and record your certified MBE/WBE number in item #4.

(2)
List the contract number and project name your bid proposal is for.

(3)
List the MBE/WBE company you have solicited, along with the name and telephone number of the person at the MBE/WBE company you contacted.

(4)
List the certification number for the MBE/WBE company contacted, if provided. List the certifying agency if it is not the Department of General Services.

(5)
Provide the type of subcontract work or the kinds of materials to be supplied by the MBE/WBE company.

(6)
Provide the date the MBE/WBE company was solicited to provide a quote, and attach written evidence of that solicitation (letter or FAX copy). Bidders can provide copies of the documents anytime prior to the time of and at the place designated for the bid opening.

(7)
List your estimated value of the subcontract work or the materials to be supplied that could be provided by this solicitation. Credit towards the reasonable effort award amount (REAA) is only given once in each category of subcontract work or material supplies for identical scopes within the category. Several solicitations for the same category of subcontract or material supplies are encouraged, but the same scope cannot count more than once for the cumulative REAA.

(8)
Record whether or not a quote was received from the solicited MBE/WBE company. List the quotes that are received from the MBE/WBE companies solicited, and indicate whether or not written evidence of that quote is attached. Bidders can provide copies of the quotes anytime prior to the time of and at the place designated for the bid opening.

(9)
Indicate whether or not your firm made a commitment to the MBE/WBE company solicited. Indicate whether or not the commitment letter, either to the MBE/WBE company or a non-minority company, is attached to the MBE/WBE Subcontractor and Supplier Solicitation Information Sheet. Bidders can provide the commitment letters anytime prior to the time of and at the place designated for the bid opening.

STATE SYSTEM OF HIGHER EDUCATION

BUSINESS CERTIFICATION FORM
A.
TYPE OF BUSINESS


1.
CORPORATION

The                                                                                                is a corporation organized and 

existing under the laws of                                                              and has (has not) been granted certificate of authority to do business in Pennsylvania as required by the Business Corporation Law, approved May 5, 1933, P.L. 364, as amended.


2.
INDIVIDUAL, PARTNERSHIP OR OTHER (Circle One)


(not a corporation, doing business under a name other than your own)

The                                                                                                is an individual or partnership trading under a fictitious or assumed name and has (has not) registered under the Fictitious Name Act of Pennsylvania; namely, the Act of May 24, 1945, P.L. 967.

B.
RESIDENCY


1.
Does your firm have a bona fide establishment in Pennsylvania at which it was transacting business when the Notice to Contractors for this project was issued?


If "No,” proceed to 2 below.


If "Yes," insert address below.  (Please supply street address in lieu of a post office box)

_______________________________________ 

_______________________________________ 

_______________________________________ 

2.
If bidder does not have a bona fide establishment in Pennsylvania, please insert the address of the office at which this bid was prepared.

_______________________________________ 

_______________________________________ 

_______________________________________ 

BUSINESS CERTIFICATION FORM
C.
I stated that _______________________________ (name of bidder) understands and acknowledges that the above representations are material and important, and will be relied on by the State System of Higher Education in awarding the contract(s) for which this bid is submitted.   I understand, and my firm understands, that any misstatement shall be treated as fraudulent concealment from the State System of Higher Education of the true facts relating to the submission of this bid.

_______________________________________ 

Signature

_______________________________________ 

Signatory's Printed Name

_______________________________________ 

Title

Sworn to and subscribed before me this ___________day of_____________________, 20_____.

______________________________

Notary Public

My commission expires:

FAILURE TO PROVIDE THE INFORMATION REQUESTED OR TO SIGN THE ABOVE CERTIFICATION MAY RESULT IN THE REJECTION OF THIS BID.
STATE SYSTEM OF HIGHER EDUCATION

BID BOND

Bid bond must be submitted on this form.  All blanks must be completed.

Bond #___________________

Amount $_________________
KNOW ALL MEN BY THESE PRESENTS, that we, ___________________________________

____________________________________________________________________________

(STREET ADDRESS REQUIRED)

(Hereinafter called the "Principal") as Principal and ____________________________________________________________________________

____________________________________________________________________________
(STREET ADDRESS REQUIRED)

a corporation duly organized under the laws of the State of _____________________________

(Hereinafter called the "Surety") as Surety, are held and firmly bound unto the State System of Higher Education, Pennsylvania (hereinafter called the "Obligee"), in the sum of

________________________________________________, $__________________________

dollars for the payment of which sum, well and truly to be made, we, the said Principal, and the said Surety, bind ourselves, our heirs, our administrators, successors, and assigns, jointly and severally firmly by these presents.

Sealed with our seals and dated this ______ day of _______________________________A.D.

Two thousand and ________.
WHEREAS the Principal has submitted a bid upon contract #:

SU-2010/6B.1 – General Construction
SU-2010/6B.3 – Plumbing Construction

SU-2010/6B.2 – HVAC Construction
SU-2010/6B.4 – Electrical Construction

NOW, THEREFORE, the conditions of these obligations are such that if the Principal shall not withdraw its bid prior to the expiration of the award period after the opening of the bids; and shall comply with all requirements set forth in the "Proposal" and the "Instructions to Bidders"; and if the said contract be awarded to the Principal and the Principal shall, within such time as may be specified, enter into the contract in writing, and give bond, with Surety acceptable to the Obligee, covering the faithful performance of the said contract, payment of claims for labor, material, and equipment rental, comply with the warranty provisions, and the remedy of defective workmanship or material for one year after the date of completion, all of which shall be supplied on the forms as specified by said Obligee; or if the Principal shall fail to do so, pay to the Obligee the lesser of the following amounts: (1) the amount of this bond as herein above set forth, or (2) the difference between the amount specified in the Principal's bid and such larger amount for which the Obligee may in good faith contract with another party to perform the work covered by said bid including the administrative cost to effect such contract, then this obligation shall be void; otherwise to remain in full force and effect.

WITNESS (OR ATTEST IF A CORPORATION)
PRINCIPAL

________________________________

________________________________

________________________________

________________________________


(Title of Signatory)

(CORPORATE SEAL)


SURETY


________________________________

________________________________

________________________________

(Title of Signatory)

(SURETY SEAL)

INSTRUCTIONS ON BID BOND
If the bid bond is submitted, it must be submitted upon this form. If the business is a corporation, the president or vice president and the secretary or treasurer of the corporation must sign; if a partnership, the partners should sign; if an individual, the individual should sign.

The surety must attach to the bid bond a power-of-attorney must be dated to match the date of the bid bond, and showing that the person signing the bid bond for the surety has current authority to do so.
Contract Procurement Manual


Bid Form

February 2002
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